
SLU Human Resources 

Student Hiring Process 

1. Department enters student
worker job in Workday.

Human Resources 

Wool Center 

3545 Lindell Blvd, 1
st 

Floor 

St. Louis, MO 63103 

314-977-8589 

hr@slu.edu 

Hours: 8AM-4PM 

International Students and 

Permanent Residents will have 

additional paperwork for Payroll 

purposes. 

3. Student brings Acceptable

Documents (listed on back of

page) to HR for Form I-9 by
third day of work

4. Student completes onboarding

paperwork provided by HR

    Form I-9 

 Federal W-4 

 State W-4 

 Personal Information 

 Confirmation Receipt 

5. HR stamps confirmation

receipt and gives student a copy

6. Student submits confirmation

receipt to supervisor

7. Student can begin work

2. Student completes on-boarding
process, including section 1 of
I-9, in Workday by the first day
of work.
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