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Instructor Name             Signature Date

Dean/Director Name            Signature Date
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Student Signature Date

✴ The Office of the University Registrar will update my registration on my behalf.
I understand and acknowledge that:
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Semester (fall/winter/spring/summer and year)
Section to Exchange:

Current Subject, Number and Section (CRN) New Subject, Number and Section (CRN)
SPAN-1020-01 (12345) SPAN-1020-02 (12346)

1. Student completes sections 1 and 2, and acknowledges request in section 3. 
2. Student requests Instructor and Dean permission in section 4. 
3. Student submits form to the Office of the University Registrar

Form Procedures

State why an exchange in courses is being requested after the registration period.  
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