Additive Pay Workflow
Student Development – Shared Services
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Link to HR forms page.
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[image: C:\Users\layg\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\5CM8CS4S\uhr[1].png]Lead time must be considered to ensure payment appears on the next month’s check. Shared services must receive the additive pay form by the 5th of the month to ensure efficient processing time.
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If agreement is already in place or work has been performed, the University is compelled to pay.     
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